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CIRCULAR

This is to inform ail the HOD's {Meadical & Dental) that the meeting
will be conducted on 20" Novzrober 2017 in Principal’s chamber to
discuss about students attendance znd Internal Assessment of the
December 2017 RGUHS Exam aprearing students. "All HOD’s are

1nformed to attend the same.

“ndent’s record pertaining to ztiendznce and Internal Assessment
«xams conducted till date for the ha “ students to be brought for the 3
mecting.
il —
- - . _J
'BDS & I BDS : Timing - 9:10 AM
- HIBDS & Final BDS : Tiring - 9:40 AM R
Note: It would be appreciaicd if the HOD's attend the meeting and not 3
send their representative —
(\ —_
h v 4
- Cr. Kani Nayak B
Principal

o #LE.'s X @ Maigekar Institits of Dentat Selenoes
-1 -& Research Centre, Bolgaum-$90010 -

Copy to: - All Déntal & Medical HOD’s + Dr. Ra;n‘ak nt Nayak o
, rincipal

M.M's. N.G. Halgekar Institute of Dental Suences -
e ol & Research Centre, Belagavi- 590010,
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Maratha Mandal’s

@iNathajirao G Halgekar Institute of Dental Sciences & Resea.rch centre,

owt l S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 010
Karnataka, India

Phone: 0831-2477682 Fax: 0831 -2479323

Email:mmnghids@gmail.com Website: www.mmdc.edu.in

Ref.No.MM/BDS/MDS/2017-l8/ Date:xd 3 /)( /¢ 7
el.No.MM/BDS/MDS/201

Students having shortage of attendance in Theory/Practical /Clinical postingsless

than the prescribed 75% by RGUHS, Bangalore were listed out and

comprehensive postings was drafted by Academic Incharge Dr. Jagdish Hosmani,

It was also decided that students who would fail to complete their clinjca] quota

'

4
Dr. Rargakant Nayax

Principal
MMsNG Halgekar Institute of Dental §

) & Research Centre, Belgaum-59001¢
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Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & Research Centre,
R S No.47A/2. Near KSRP Ground, Bauxite Road, Belagavi — 590 010
Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323
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Ref.No.MM/BDS/MDS/2018-19/ |0 [

Date: 2304 /20) ¥

CIRCULAR

A meeting of all the HOD’s (Medical & Dental) will be held on April 30,
2018 in Principal’s chamber. The agenda for the meeting is to discuss the
attendance & I.A. marks of the exam going students.

Attendance of the students should be calculated till the last working day of the
academic year (May 31, 2018) and submitted to the office on or before 28"

April 2018.

HOD’s should submit a letter of all students who are not eligible to appear for
the June university exams for their respective subjects either due to severe
shortage in attendance or non-compliance with the university prescribed work
by the students. Forms for the respective subjects will not be issued to the

students.

I, I1, II1, BDS Subjects: - 9:15:AM-9:45 AM
IV BDS Subjects: - 9:45 AM-10:15 AM

- s
Gz. Nay ek

WAL N O Meigekar institute of Dentsl Selenees

\pawmw

Copy to:-
All the Medical & Dental HOD’s

I
2. Vice principal

3. Academic in-charge | v/
4

A . ¥
ministrative in-charge Ds. Ramakant Nayak
Principal
M.M's. N.G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi-530010,
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Email:

mmnghids@gmail.com Website: www.mmdc.edu.in

Karnataka, India
Phone: 083 1-2477682 Fax: 0831-2479323

Ref.No.MM/BDS/M DS/2018-19/

A meeting is called in the Principal’s Chambers on 21st May 2018 at 9.30 am.

Date: |6/5 / (13

CIRCULAR |

|
Following committees are informed to attend the same without fail. 1

1) Examination Committee

2) Time Table Committee

Copy to:-

1

3
4
5
¢

. Vice Principal

. Academic Incharge—+—
. Administrative Incharge ‘%/
. Examination Committee

« MeD s

VEn

O

. Time Table Committee &}~

Ax/ ]

Ds. RamaKant Nayak el

Principal -

M.M's. N.G. Halgekar Institute of Dents! Sciences .
~ & Research Centre, Belagavi-590919,
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A meeting was conducted on 215 May 2018 at 9.30 am in principal’s chambers

to discuss the following issues:

1) Amendments in UG Theory/Practical/Clinical postings time table for

I1/111/1V BDS.
2) Amendments in Basic science classes time table for | MDS s

3) Appraisal regarding the change in the examination pa
students.

tudents.
ttern for PG

Minutes for the meetings
1) It was decided to have Conservative Dentistry postings followed by

Public Health Dentistry postings for the interns form the forth coming
academic year.

2) Amendments in the III year clinical postings with respective increasing
the number of clinical hours for the department of Conservative
Dentistry were suggested in consensus with Head of the Department of

Conservative Dentistry. The final draft of the clinical postings will be B

taken care by the time table committee.

3) Discussion on making a provision in increasing the number of clinical --

hours for the BDS students in Public Health department was done and

the Academic in charge in unison with HOD of Public Health Dentistry

and time table committee were suggested to find a solution.
All the HOD's were appraised regarding the joining of MDS students 2018
batch and orientation for them on 28.05.2018.

Ds. Ramakunt Nayak
s Prindipal Tt
M’s. N.G. Halgekar Institute of Dental Sciences

B . - 8 Research Centre, Belagavi-590010—



| Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & Research Centre,
R S No. 47A/2, Near KSRP Ground,Bauxite Road, Belagavi— 590 010
Karnataka, India-
Phone: 0831-2477682 Fax: 0831-2479323
Email:mmnghids@gmail.com Website: www.mmdc.edu.in
Date:93 /03/20%§

Ref.No.MM/BDS/MDS/2018-19/

CIRCULAR

A meeting of the below mentioned committee in-charges will be conducted on

Wednesday 8" August 2018 at 9:15 A.M. in Principal’s chamber.
- Dr. Veerendra Uppin ‘&
- Dr. Pushpa P.

- Dr. Praveena T. ﬁﬂv‘

- Dr. Ajaykumar Nayak 0;(/

- Dr. Vijayalakshmi K. %ﬁ‘y

1) Academic In-charge
2) Administrative In-charge
3) Examination In-Charge
4) Anti-Ragging Incharge
5) NAAC Coordinator

6) Dr. Jagadish Hosama i

7) Dr. Ravi Shirahatti

Agenda:
1) Orientation for I B.D.S
2) Academic & Exam Schedules _2018-19
H /'VV\‘\/
Kkant Nayak
Princlpal
of Dental

I.Iﬁ N O Helgeter tnetitule
"\ & Research Centre. Belgaum-530010

v/

Ds. Ramagant Nayak

rincipal
4 ¥ f Dental Sciences

_N.G. Halgekar Institute of DX
b’ Reswgh Centre, Belagavi-590010.
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Maratha Mandal’s
Nathajii . o ralgekar Institute of Dental Sciences & Research centre,
R S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 010
Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323

Email:mmnghids@gmail.com Website: www. mmdc.edu.in

Ref:-No.MM/BDS/MDS/2018-19/ [ (& R Date: 0/ 0’}70/9

CIRCULAR

A meeting of the Dental Department HOD's is called in Principal’s chamber
on 09.01.2019 at9.10AM.

Agenda:
1) To discuss the PG curriculum and updation of Records.
2) To discuss the attendance of UG students.

Mar!'a A

| 3) To scrutinize the records mentiened of the monthly department
o staff meetings. All HODS's to get the register for the meeting.

\~
or. o tNayau
s "R.;::??“ m sgazum.se‘n%?: =
Copy to:-
1) Oral Medicine & Radlology —_— O?ﬂ/mg/\
2) Prosthodontics
\a
3) Conservative Dentistry \;XQ\O k (WV )Nj M‘Oc%i \
92
4) Pedodontics W\.\’\ O Ramalan ot
rincl
5) Orthodontics ¢ 2 /i A= WWs. NG. Halgekar Insmztaeofbental Sciences  \\
il z &Remrch Centre, Ielagavn-ssmo § k
6) Periodontics A AN J X“

/ 7) Oral pathology & chroblology

8) Oral Surgery - 6‘1( T P ?w\«fo
. SBT .

9) Public Health Dentistry @/ :




L. o9 l(:)( \'Zo

bt
-

1 ’ » Mo D'y called
Ll Meebtwa of At Devaa\ DRaviments:
N Ve R ls . ooy - o A\ dh Adoen .

i_,,_— \\ow\w& SYedd onambyS ce Presews
| P e N
:—_u)_ Dy Ramakant. . ij._!:— ,,,,,,, = IL " MU AN
(7 | \ 9\
" DY Varsyrs N Vays . =
| 5) Do Qe fomnges ; o))
L =) ) \
Lb’ [éi V.\N{M gil..\.
2) B. Rou Ckipdalli =
_Cf_-,z__(L N- N A abgie I e R 1 1Y 1

sy b deved (Lqen
0k -

BN {\NV%“—\—\Q oo
g Qb b Bane
8 TV \/\3/“-—-!: N 5 7

"MMGENG. Holgekar lﬂif&fi?ﬁafs«:iences i
& Research Centre, Belagavi-590010,




3

YV V V Vv

)
e

D

O
o

L)

e

*

)
o

00 o
0’0 ’..

Orthodontics
One'!leS & One BDS staff is required to monitor clinical activity.

Dr Vijay Naik requested for Clerk to be appointed for the department.
Everyone backed his opinion and requested for Clerk for all the departments.
Requ.est for one hard drive was made by Dr. Vijay Naik, Principal informed to request
to write letter for the same and will be sanctioned.

Pedodontics

Recruitment of MDS staff for the department.

Requirement of cupboard was made.

Oral Pathology

Requirement of one attender at the department.

It was informed all the department to send attendance details of LI, Nl & IV BDS to
Dr Uppin so that he can make a PDF of the attendance and put in mentor WhatsApp

group for information .
Circular to be sent to all the departments to maintain I.A. marks for 5 years. If

departments are collecting journals or record books, they are to be kept for 2 years.
Staff not wearing apron in the department to be informed & HOD’s to issue memo if

staff is not following the rule.
Every staff to be posted in OPD on rotation and the list to be displayed at OPD

counter in each clinical department.
Faculty dairy to be updated daily by the staff. PG guide should specifically mention

day to day PG work done in his/her diary.
At the end of every month HOD's to review the dairy of staff and sign in the dairy.
All the department to maintain NAAC record as per criteria and January last week

inspection will be held.
stock book verification was done & it was brought to the notice of departments who

have not.updated. It was informed to update the same.

March once again re verification of the stock book will be made.
Most of the department had some problems with N-computing while printing the

system, server crashing and long time taken to repair.

Most of the department informed about rat menance at department.
aintain OPD requirement by each department for UG & PG as

It was informed to m

per DCI requirements. . N
Lastly it was decided to address Ill BDS students since majority of them have
| departments. All HODs along with Principal addressed

shortage of attendance in al
the 11l BDS students & documented the same.

Ds. Ramakant 'Nayak
Principa |
M.M's. N.G. Halgekar Institute of Dental S':;tem:e!

i » & Research Centre, Belagavi-530010.
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MARATHA MANDAL’S
INSTITUTE OF DENTAL SCIENCES & RESEARCH

CENTRE, BELGAUM

Principal welcomes all the Heads of Departments.

s to download PG Curriculum / PG regulations from

& keep in the department.

ducted by the University. It will be
Il have only 10 marks questions
e final year.

be completed by the end of

It was informed that for all HOD’
DCI website and take print of the same
Discussed regarding | year MDS basic exams con
held in the month of May 2019. Question paper wi
and students need to clear this exam before entering th
it was informed to all HOD's that Library dissertation to
1 & % year of MDS course.

1 hard copy of LD to be maintained in the department.
Similarly one hard copy of dissertation also to be maintained.

Dr Vijay Naik opinioned that keeping all the hard copies of CD’s and dissertation in
department is difficult due to shortage of cupboard and he expressed that if the
books can be kept in central library which can be accessed by other department also.
It was informed to update DCI record monthly in department and submit to office.
Principal informed that March 2019 civil hospital attachment for PG needs to be
renewed. It was informed that institute may obtain attachment of 100 bedded

hospital / may renew civil hospital attachment.

Staff meeting records at each department

Principal informed everyone to conduct staff meeting monthly preferably 1% week
of the month and maintain the records of the same. Feedback was obtained from

all department regarding various requirements.

OMDR

Discussion was held regarding increasing No.of special cases at department.

It was informed to send post graduates for various screening camps for cancer held
by Public Health Department and document those cases as special cases. |
Dr Renuka Ammangi informed all HOD’s while sending request for repeat X-ray to
mention reason forrepeat so that she can document reason for repeat.

Oral Surgery

Stress was given to have interdepartmental discussion of special cases by Oral
Surgery HOD
It was ('iiscussed that if microutaneous cases are treated by OMDR. Oral surgery also
can be involved and opinion can be obtained.

Dr Ranganath Nayak mentioned to cross verify the tooth numbers written by the
students before referring patient for extraction.
LMerl:tlonefd shortage of staff to monitor the UG working at the department

eakage i .

ge from conservative department at sterilization room of Oral Surgery is still

not recti
discusse;ﬁ:: & needs to be addressed. Inspite of several reminder isDseRalkakan Nayak
own-to ‘N ; e
wn-to ‘Mr. Shinde & Mr. Magdum. Necessary arranggrents a;ﬁeggvﬂcip |
We NG, ar
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Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & Research centre,
R S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 010
' Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323

Email:mmnghids@gmail.com Website: www.mmdc.edu.in

Ref.No.MM/BDS/MDS/2018-19/ 1189 Date: XS lo1] 2019

CIRCULAR

Following departments HOD’s are hereby informed to attend

meeting on 30.01.2019-at.9.15 AM in Principal’s chamber without

fail.
v
Or. Ram Nayak
of Dentat Selences
i
Copy to:-

1) Vice Principal %&

2) Administrative Incharge @/
3) HOD Dept. of Prosthodontics ¢/‘5"V

4) HOD Dept. of Periodontics
) P O\Né)f\\\\‘ﬁ Ds. a'r’t:‘ahim Nayak
= nc
5) HOD Dept. of Oral Surgery - "k “-v\a,“'"‘“‘wmﬂhrlnsﬁtgt:'a! Dental Scien- :.

L)‘“ﬁ'w.‘emu. Belagavi-590010.
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The Meeting was conducted in the presence of Principal along with the HODs of Oral
Surgery, Prosthodontics & Periodontology departments,

The minutes of the meeting are as follows.

The meeting started with the discussion of

conducting the Implant course in the department
of Periodontology & in the Auditorium.

After the discussion, the HODs were instructed to Procure implant related instruments &
materials required for the Implant course from the Stores.

It was been decided that Mr.Balu,
Photographer will be deputed duri
15/03/2019.

Parashuram, Yalgi, Bagewadi, Salaskar, Shivaji and Anand
ng the implant course to be held between 11/03/2019 to

It was informed by Principal Sir that Mr Anjani Mishra, representative of Osstem Implant

India Pvt.Ltd will be visiting the College to decide regarding the requirements for the
implant course.

After the discussion it was decided that the department staff has to finalise implant size for
the respective patients so that stock of same can be maintained in the institute. And the
case history sheet has to be kept ready by Prosthodontics & Periodontology departments.

The list of instruments to be procured for the course was finalised after going through the

quotations. It was also decided to procure sterilization pouches, trolley and instrument tray
cleser-covers for the course.

It was also decided in the meeting to have a inaugural function for the Implant course on
11" of March 2019.

v\
Urfranakant lNayait
rincipa
T e
Di Pulpa ¥
,4(( Q = SR B RaP ah.m o
; ncipal

W % A o (JQ N7 / A~ M.M's. N.G. Halgekar Institute of Dental Sciences

& Research Centre, Belagavi-590010.
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Nathajirao G Halgekar Institute of Dental Sciences & Research centre,
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3 Phone: 0831-2477682 Fax: 0831-2479323
Email:mmnghids@gmail.com Website: www.mmdc.edu.in
No.MM/BDS/MDS/2018-19/ 7§ Date: 24 ’ 04 [ 20)9
CIRCULAR

This is to inform all the HOD’s (Medical & Dental) that the meeting
will be conducted on 17" May 2019 in Principal’s chamber to discuss
about students attendance and Internal Assessment of the 2019

June/July RGUHS Exam appearing students. All HOD’s are informed

to attend the same.

Students record pertaining to attendance and Internal Assessment

exams conducted to date for the batch of students to be brought for the

meeting.
[ BDS & I BDS : Timing - 9.30 AM
111 BDS & Final BDS : Timing — 10.15AM

Note: It would be appreciated if the HOD’s attend the meeting and not

send their representatives.

Ty 4

Vs
v
, :akantal Nayak
Ds. Ramakjnt Nayak Princlp
Principal WL N @ Helgekar lnstitge of Dﬂg‘wsde‘“w

M.M's. N.G. Halgekar Institute of Dental Sciences y Research Centre, Botnaum

& Research Centre, Belagavi-530010.

Copy to: - All Dental & Medical HOD’s



Maratha Mandal’s
Nathajirao G Ha| gekar Institute of Dental Sciences & Research centre,
R S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 010
Karnataka, India

Phone: 083 1-2477682 Fax: 0831-2479323
Emall:mmnghidsﬁi‘gmail.com Website: www.mmdc.edu.in

Ref.No.MM/BDS/MDS /2019.2¢ Date: | '2-? |

CIRCULAR

This is to inform all the HOD’s (Medical & Dental) that the
meeting will be conducted on 19" November 2019 in
Principal’s chamber to discuss about Students attendance and
Internal Assessment of the Dec-Jan 2019-20 RGUHS Exam

Assessment exams conducted to date for the batch of students

to be brought for the meeting.

I BDS & 11 BDS : Timing - 9:10 AM
III BDS & Final BDS : Timing — 9:40 AM

st Lad Lol sogad

Note: It would be appreciated if the HOD’s attend the meeting

and not send their representatives, .
. 2 \/
Dr. Ramakdnt Nayak Dr. Rambkant Néyak
Principal b Principal
M.M's.NG. Halgekar Institute of I Sciences ANEKG litvte of Dontal $c _
& Research Centre, Belagavi-590019, ) ‘.s Remm mm.scw@

Copy to: - All Dental & Medical HOD’s L
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Maratha Mandals Nathaijirao G.Halgekar Institute of Dental Sciences, Belgaum

The meeting of all HOD's was conducted in the Principals Chamber on 19/11/2019 at 9.10
A.M. to discuss the attendance / quota and Internal Assessment.

Ist BDS, lind BDS, Ill BDS students attendance Theory and Practical was satisfactory.

The following students have to complete their clinical quota in subjects mentioned below
by 29/11/2019.

1) Deficiencies in quota for Final BDS in subject of Periodontics viz.
a. Nikil Hareer

b. Milind Waddar

¢. Nimmagadda Vikas Kumar

d.. Sanchita Patil e. Bhavya Kasu

2) Deficiencies in quota for Final BDS in subject of OMDR viz.

a. Bhavya Kasu

b. Milind Waddar

¢. Nimmagadda Vikas Kumar

d.. Sanchita Patil

3) Deficiencies in quota for Final BDS in subject of Oral Surgery viz.

a. Sanchita Patil

4) Deficiencies in quota for Final BDS in subject of Conservative viz.

a. Pratiksha Jain v

All the concerned HOD's are requested to send the compliance report on or before 30/11/ 2019.

Dr Virg{Patil
Vice Principal Academic‘tncharge

Dr. Ramakant Nayak
Principal
M.Ms. N.G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi;590019.
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Phone: 08
Email:mmnghids

o.MM/BDS/MDS/201 9-20/

Date:y /2 / 2019

M.M's N @ Halgekar institue f Dontal Sciences
'a a.,al'.’;o. .C'entm. Bola : '
Copy to: All Committee Incharges

a3um-59001
~
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Dr. Rama nt Nayak
rincipal
M.M's NG, Halgekar Institute of
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Phone: 0831-2477682 Fax: 0831-2479323 ' -

Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & Research centre,
R S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 010

Email:mmnghids@gmail.com Website: www.mmdc.edu.in

Ref.No.MM/BDS/MDS /2020-21{ 0K Date: 21|11 }20720 -

CIRCULAR

A meeting of all HOD’s will be held on Tuesday 1st

December 2020 at 10 am in Committee Hall.

Note:

The Vice Principal, Academic Incharge, Administrative Incharge

and all the HOD’s should attend the meeting. < h
| |
' e
s Ny
ncipal
ML) N @ Helgekar nstod of Dedal Sceres

ipal
Halgekat \nsblul! 0'
smwch Cune,
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, Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & ResearchCentre,
R'S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 010

Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323

Email:mmnghids@gmail.com Website: www.mmdc.edu.in

Ref:No NN BDS MDS 2020-21{ Q6 Date: 2112 | 2020

e

CIRCULAR

A meeting of all HOD’s will be held on Thursday 24th December
2020 at 10am in Committee Hall.

o.al.fma

ipal
M.M's N © Halgekar netitute of Dental Sclences
Note: Q4 Research Centre. Beloaom-89001¢

The Vice Principal, Academic Incharge, Administrative Incharge
and all the HOD's should attend the meeting.

ipa
¥ Institute of '
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Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences &Researchcentre,
R S No. 47A/2, Near KSRP Ground,Bauxite Road, Belagavi — 590 010
Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323

Email:mmnghids@gmail.com Website: www.mmdc.edu.in

Ref.No.MM/BDS/MDS /2020-21 1281

Date: 62 {0 2} %024

CIRCULAR

A meeting of all HOD’s will be held on 05t February 2021 at 10:00am in

Committee hall.

Agenda:

1. To discuss the Protocol and difficulties in managing the clinics.

2. Offline and Online classes.

3. Any other matess.

Copy to:

Vice Principal £
Academic Incharge

' Administrative Incharg 8/
. All the HOD’s

Dr. mﬁ::-m

Principal
‘ Haigekar lostitute of Dental Soimoe.
:’:guneesearch Centre, Beloaum-390010

v

Dr. Ram_ ant Nayak
MMs. NG, H lqek"l' oy
, -9 Faigexar Institute of Dental
& Research Centre, aelagavi-sooostz.knm
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CIRCULAR
11/02/2021

HOD meeting was held on 05/02/2021 to discuss following Agenda.

1. To discuss the protocol & difficulties in managing the clinics
2. Online & offline classes.

3. Any other matter

a) Extension of timing for teaching staff for off campus work
b) To maintain movement register for staff at department
c) BMw management

d) Teaching beyond class rooms for students

Principal commenced the meeting by welcoming all the members. He
informed about that vice Principal Dr., Viraj Patil & HOD Dr. Madhu Pujar

are on leave. In place of Dr. Madhu, Dr V.M Uppin represented the

department of Conservative Dentistry and Endodontics.

The details of action taken report for the above mentioned agenda.

1) All HOD’s were of the opinion to currently continue the OPD timing same

treatment and deposit in department/reception counter while leaving

hospital.

3) Principal asked all dept if they have any deficiency of attenders and

required any new attenders.

Dr. Hallikerimath informed about requirement of one extra attenders.

Principal informeq that if there is requirement of attender a| the HOD’s
who require extra attender to give letter stating the work load of existing
attenders and if new one is recruited what work will pe assigned for

him/her.

Individually when enquired with each department Dr, Yavagal informed that
two days a week the dept suffers with day to day activity because one
attendres is posted to CRL two days a week. If that is stopped dept do not

require new attender

4) Principal mentioned that if attenders are called for some office work, they

are not to be sent. They are to be sent only if HOD’s receive any circular

or written document signed by principal. Also it was mentioned if attenders

are busy doing work at dept. Dept need not send them for office work.

5) It was decided to continue with offline classes following all COvVID norms
as per RGUHS, Bengaluru protocol. Or. Ramak t Nayak

Princ

MMs. NG, Halgekar Instityte of Dental

v~ & Research
Dr. Rpmakant Nayak

Centre, Belagavi.5900

Sciences f
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CIRCULAR
11/02/2021

HOD meeting was held on 05/02/2021 to discuss following Agenda.

1. To discuss the protocol & difficulties in managing the clinics
2. Online & offline classes.
3. Any other matter
a) Extension of timing for teaching staff for off campus work
b) To maintain movement register for staff at department
¢) BMW management

d) Teaching beyond class rooms for students

Principal commenced the meeting by welcoming all the members. He
informed about that vice Principal Dr. Viraj Patil & HOD Dr. Madhu Pujar
are on leave. In place of Dr. Madhu, Dr .V.M Uppin represented the
department of Conservative Dentistry and Endodontics.

The details of action taken report for the above mentioned agenda.

1) All HOD’s were of the opinion to currently continue the OPD timing same
till i.e,, 1.30 pm till end of March. Taking into consideration situation of
COVID further decision on extension of OPD timing can be made.

2) It was decided by discussion with all, to stop movement of attender to

each department taking case paper along with patient. It was decided that

patient will carry their own case paper, henceforth, along with them for
treatment and deposit in department/reception counter while leaving
hospital.

3) Principal asked all dept if they have any deficiency of attenders and

required any new attenders.

Dr. Hallikerimath informed about requirement of one extra attenders,
Principal informed that if there is requirement of attender all the HOD’s
who require extra attender to give letter stating the work load of existing
attenders and if new one is recruited what work will be assigned for
him/her.
Individually when enquired with each department Dr. Yavagal informed that
two days a week the dept suffers with day to day activity because one
attendres is posted to CRL two days a week. If that is stopped dept do not
require new attender
4) Principal mentioned that if attenders are called for some office work, they
are not to be sent. They are to be sent only if HOD's receive any circular
r written document signed by principal. Also it was mentioned if attenders
ire busy doing work at dept. Dept need not send them for office work.
) It was decided to continue with offline classes following all COVID norms

A

s per RGUHS, Bengaluru protocol. Dr. Ramakarjt Nayak

Principal
M.W's. N.G. Halgekar Institute of Dental Sciences

0
|)"

L& Research Centre, Belagavi-590010.

Dr. Ramakant Nayak
~ Principal .
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Any other matter : : ’ . f

So it was decided once in a while teaching staff can be given permission to 3
going out for 45mins to 1 hour provided signed permission is obtained from
the HOD. During that time Dr. Vijay Naik mentioned to have a format for the
application for leaving out of the campus.

Principal informed Dr. Vijay Naik to formulate the same. The format was

made and circulated to a]| members for approval -.Upon approval, it was
mentioned that after HOD's permission, Principal will also sign the 1
application at the end of the day.
The printed copies of application to be send to all department.

However after this also entry at the gate will be maintained. Based on
observation for one or two months of permission to the given for staff each
month will be decided in forth coming HOD meetings
2a) Principal informed all HOD’s to maintain movement register for staff
both for within and outside campus movement.

Dr. Aarati Nayak & Dr.Ranganath Nayak opinioned that to have different

protocol and every staff movement is to be recorded.

He instructed Dr. Vijayalaxmi make circular for the same & the
format to be followed for movement register. During the meeting circular
was made approval from all the members was obtained for the same.

3a) Principal informed that BMW register will be sent to all the departments.
Departments have to hence forth record the details of BMW generated at the
department. Every day at the end attenders of the dept needs to weight the
BMW generated & record it. The waste has to be collected in respective color
coded Bag. The register will be updated on daily basis. One attender will be
assigned for weighing bio medical waste and record the same,

5a) Principal appreciated the innovative idea of teaching outside classroom
for PG student of Pedodontic organized by Dr. Chandrashekhar Yavagal and
appraised the same regarding half day visits to Deshapande innovation
centre, Hubli.

Principal informed all departments to think beyond classroom
teaching & come out with innovative ideas in teaching. He also informed in

the next HOD meeting all HOD’s can come out with certain ideas for their * Y
respective department. Or. R'm':;p:r‘y“ - |

" ums.NG. Halgekar Institute of Dental Science

i

Or. Rima) MMMN Wak ‘mahcmev 'm’m-”oo'o . 1
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Dated: 15/04/2021

A meeting was conducted by the Principal with all the Heads of Depart
ment on
15/04/2021 at 10 am in the Committee Hall. P

Meeting started with Princi
while treating patients in t
Belagavi.

pal sir informing all HOD's to take more precaution
he view of increased number of COVID-19 cases in

Students who remained absent from theory/practical classes and clinics on 12th

PCR Covid-19 negative report compulsorily.

In the meeting it was decided
Principal sir asked to inform Dr.
regarding the same.

to postpone the cultural event indefinitely &
Pallavi Gopeshetti, Cultural committee incharge

I year MDS students should be relieved after May 15th.All the HOD's should

nstruct their respective students not to leave the station during their study
.olidays.

otal number of working days for the calculation of PG attendance will be sent
‘om the office.

rincipal sir asked to inform Dr. Rohini Sarnaik, Time table committee incharge
) prepare time table for 2nd term postings & compensatory for missed postings
aring lockdown for III & IV BDS students.

'th BDS students who are missing 1:00 to 2:00 pm theory class because of their
atients work in clinical posting should be given attendance after confirmation
om the respective department.

o

b A

v
"‘pr b i Dr. Ra’ kant ‘Nayak
] ncipa
M.Ms. N.G. Halgekar Institute of Bental Sciences
/K*Y QN"& & Research Centre, Belagavi-580010.
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' Ref.No.MM/BDS/MDS/ZOZO-

IRCULAR

CIRCULAR
All the dental HOD’s are hereby informed to attend the meeting in
committee hall on 21/04/202110.00 a.m.

Agenda
1. To discuss the RGUHS

dated: 19.04.2021
2. Covid protocols in the institute and clinical postings

orders  RGU/AFF/GE/4/2021

P Ve

o R nciRalax
Principal
MM N @ Halgekar Institute of Dental Sclvrms.
o Research Centve. Belgaum-88001C

Copy to,
1. Vice Principal

2. Academic Incharge

3. Administrative Incharge

4. HOD Department of OMDR

5. HOD Department of Oral Surgery

6. HOD Department of Public Health Dentistry
7. HOD Department of Prosthodontics

8. HOD Department of Conservative Dentistry
9. HOD Department of Orthodontics

10. HOD Department of Pedodontics

11. HOD Department of Oral Pathology g
Dr. Ramakant Nayak
Prifcipal

— M.M's. N.G. Halgekar Institute of De i
| ntal
& Research Centre, !elagavksmslg‘.e o
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Minutes of Meeting

Dated: 28/04/2021

A meeting was conducted by the Principal Sir with all the Heads of Department
on 28/04/2021 at 10 am in the Committee Ha]].

Principal Sir informed all the members that Dr Zarir Ruttonji is made incharge of
RTPCR report verification of 3] students after lockdown

consumable materials for exams should be indented.

to wear it all the time,

Declaration and Covid history forms should be taken from all the patients. Same
was informed to the clerical staff at the counter.

Unnecessary movement of nonteaching staff within the Campus should be
avoided.

. v
Dr. makant Nayak Dr. Ram B Wit
R f Dental Sclencew MMs. NG, H Prigcipal
. Igekar Institute o M5, NG, :
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Minutes of Meeting

Dated: 10/05/2021

A Zoom online meeting was conducted by the President Madam and Principal

3ir with all the Heads of Department on 10/05/2021 at 11 am.

Madam discussed with the members regarding the functioning of dental

colleges during lockdown.

Madam informed in the meeting that our staffs and students should not leave
en we are asked to do so by the

station and be ready to work in Covid set up wh
RGUHS.

Madam asked the members to share
institution during lockdown as some O
tested positive in the last few days.

their opinion regarding closing of
f our department students have been

All the members shared their opinion. They also told difficulties in the commute

of teaching and non teaching members during lockdown.

ge open and Hod’s should take a

It was decided in the meeting t0 keep the colle
gs reporting to the duties as per

call regarding number of non teaching staff, p
their respective department requirements.
|

Hod’s should also ensure that the PG’S and interns of their departments do not

travel back home during this lockdown period.

D&ﬁ;ﬁmk{a’m Nayak
principal

war Institute of tal Sclencoe
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Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences &Research centre,O
R S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi — 590 01
Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323
Email:mmnghids@gmail.com Website: www.mmdc.edu.in

Ref:No.MM/BDS/MDS /2021-22 , 034 Date: O [ obf 2012

CIRCULAR

All the dental HOD's are hereby informed to attend the meeting in the
committee hall on 10/06/2021 at 10.00 a.m.

Agenda:

* To discuss the BDS curriculum and skill sets imparted to BDS

graduate.
/
T
Dr. Nayek
MALY N @ Haigek Pm.:ww\
¢¥F 4 Research gomn Belgaum-890010

Copy to:

Vice Principal (

Academic Incharge
Administrative Incharge

HOD Department of OMDR

HOD Department of Oral Surgery

HOD Department of Public Health Dentistry
HOD Department of Prosthodontics ~
HOD Department of Conservative Dentistry
HOD Department of Orthodontics

HOD Department of Pedodontics V
HOD Department of Oral Pathology Dr. Ramakint Nayak
HOD Department of periodontology ' Pria igal S

M.W's. N.G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi-580019.



Minutes of Meeting

Dated: 10/06/2021

meeting was conducted by the Principal Sir with all the Heads of Department at
am in the Committee Hall.

e agenda of the meeting was to discuss the BDS curriculum and skill sets
sarted in BDS graduates. :

ncipal Sir informed all the members regarding Zoom meeting conducted by
lourable vice chancellor with all the principals of dental colleges and BOS
nbers regarding various matters with respect to Dentistry. The meeting was
wrding “Standards of Reforming Dental education in Karnataka state”.

cipal Sir asked all the members to share their measures to be taken to improve
skill sets of BDS students to make them ready for clinical practice.

J’s discussed various things that they can inculcate in their department lesson
ning to improve hard and soft skills of the BDS students.

ous measures like comprehensive cases, different case scenarios,
mentations, communication skills, comprehensive dental care, and non patient
:dures on the models were discussed.

ipal Sir asked all HOD’s to give in writing regarding the additions in the

ing programme for interns to improve their skills sets for clinical practice
1 will in turn elevate their job opportunities.

nembers also discussed about the covid protocol for the students who are
ing to institution from out of station post lockdown. It was decided in the
1g that the students should go for three days self quarantine in Belgaum after
rrival. Students should get their RTPCR test done after 3 days of quarantine
2aum. Arrangements for samples collection in the campus will be facilitated.

al Sir asked all the HOD’s to indent all the materials required for upcoming
Ity exams. Sir also asked to get dental chairs maintenance done on regular

The HOD’S should instruct the nonteaching staff/PG’s to run the hand
waterlines/X ray machines on daily basis. ol

VIRPINIS s Ve Y
\’ O‘)/) V:W . (’ Ar Ra::'an?' t 'Nayak

M.Ms. N.G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi-590010.
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Minutes of Meeting
Date: 17/06/2021

A meeting wag conducted by the Principal Sjr with al] the Heads of Department at
10 am in the Committee Hall.

The meeting was held in continuation wijth the discussjon on skill sets to pe
imparted in BDS students

Sir asked al] the members to host various events jn association with CDE cell for
interns  like workshops, Symposium, interdepartmenta] meets, case based
discussions, designation of one intern to assist PG students, basijc laboratory
investigations training, cross sectional surveys, private practice  setup,
documentation, Mmanagement of emergency cases, professional ethjca] and
medicolegal issues, biomedijcal waste disposal.

P A e
' \/,

S~ Or. Ramakant Nayak
'\)J“ Principal

»
1o :
g “IMs NG Halgekar Institute of Dental Science,
i & Research Centre, Beloaum.59001p
©

v

E E Dr. Rama nt Nayak

Principal
M.M's. N.G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi-590010.
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Minutes of Meetin
———2s Ol Meeting

A meeting was conducted by the Principal with al] the HOD’s at 11 am in the

Dated: 2/07/2021

committee room.

some flexibility.
* Consent form from student and patients should be taken.
® Vaccine history of students and patients to be taken,
® Students should be appraised regarding the exam pattern.

® RTPCR and RAT test can be carried out op €Xam patients one day prior to

procure RAT kit.

* Any other consumable materials required for upcoming exams should be
indented.

* Practical exams to be completed by 31% July 2021,

* Few examiners’ list with thejr address, phone numbers, TIN to be kept ready.

* Photographs of practical exams should be documented,

* For exam patients concessjon in treatment charges could be given.

* Principal asked al] the HOD’s to look through college prospectus and suggest
any changes required with their respective department details. Time of one (g

month is given for the same. ‘ Dr. Ramakant Nayak

. Principal
M'S\N.B! Halgekar Institute of Dental Sciences
1 ; & Centre, Belagavi-590010.
\: W\ —
/B’\'/ \ é\vw'L "1 & @Lf / L0 le -
5 9 v Priricipa ol ‘
W e @ ' M M's N G Halgekar Institute of Dental Sclence



— 1y 031202

A ooee was LOoc\uded on IH|0=1|909\ o [0am wnh
Al HOD's A(o.aumc \0&:33 % QA'f))ms\ch?\(e, Tae B
&% ——:l To Alscusg Pu an E)H’cs povmy of TasdR
T ISCuig “TPCOLOJ!OQ D4u comi r MDS‘ c]on?caJ fxam ,ilff-
3) Eif eclive U1z adfen of e:ba fcal houws Sor BDS sAuden
3 7o Head of Depard mends  who are par) of elhfeal- ComrSHee
Should  (6me _Wmé uitth dhe Qeadd of ‘\M.Pubbcwao
N0vons Consitiwded | dobe  Con siftuded Sor o Thsittwc

S1.No. Name of the siaff r))es?qrxﬂ?mo 5990
D Ramakar Ni»,qk _ Pocipal '/M,

O Poeell kuéhjgj Ve Ptz?nc(;pql 4

D’a \Iee-rendrra Upp»o | aeadeaRd =] _§

| P Pusb?cx Pl s AAc\rnw,_;F/c,, §\;-
| Dq.,Rg.ﬁnmh | Nﬁqk Ton 08 e
| D+ Aoadt  Nayok | HoD Pefo | G

|
i

)
7
5 |
B
)
9
4) | Dv. Modhu Pﬁ’ah HOD (ons ’[
)
)
?
9
D

!

Do R.B. HallTkeSmalh | HOD Prostho | G

—

——
e

O ijcj Nauk HOPD  oOviho ¢E :
ST

B Reruils Ammomﬂ? HoD OMDR

%0 o : ' ¥
Dnr- \l\.ma lakshm) K. HoD ool Paib | W

. On-chandrashekhox y. | HOD  Pedo W ~el ;

Dr. R . Nayak

\ % |
Dr- Aouveradhe B, ' 'n&“ﬁ° Com“"j" ""mhrlu eofDenulScnnc‘

& Research Centre, Belagavi-590010.

- -




Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & Research Centre,
RS No. 47A/2, Near KSRP Ground.Bauxite Road, Belagavi — 590 010
Karnataka, India
Phone: 0831-2477682 Fax: 0831-2479323

Email:mmnghids@gmail.comWebsite: www.mmdc.edu.in

tef. No. MM/BDS/MDS/2021-22/ 23\Q Date: \’)J o {W

‘- CIRCULAR

All the dental HOD'’s are hereby informed to attend the meeting in the
committee hall on 14/07/2021 at 10:00 am.

Agenda:
e To discuss Publication Ethics and norms of the Institute.

e To discuss preparation of upcoming MDS clinical exams.

e Effective utilization of extra clinical hour for BDS students.

2!
e The Head of Departments who are part of Ethical Committee should
¥
: come prepared with the draft of the publication norms constituted/to be
g
i constituted for our Institute. |
g
-
- A~ \,’ .

Or. Ramakant Nayak

Principal

's N @ Halgekw Institute of Dental Selenosia
‘luu Research Centwe, Beigeum-590010

Copy to:
Vice Principal .
Academic Incharge
Administrative Incharge Dr. Ramaljant Nayak
) Printipal
: Al.l HOD's M.M's. N.G. Halgekar Institute of Dental Sciences

8 Research Centre, Belagavi-530010,

N W" AN



Minutes of Meeting

A meeting was conducted by the Principal with all the HOD’s at 10 am in the
committee hall to discuss regarding publication ethics and norms of the institute.

Dated: 12/07/2021

* Dissertation: PG student should be the first author for their manuscript of the
dissertation and guide should be the corresponding author.

* Research Projects other than dissertation: The authorship should be
according to the substantial contribution. ICMJE recommendations for the
authorship should be followed.

® Case Reports: The authorship should be according to the substantial
contribution who has made the diagnosis, formulated the treatment planning
and guided the case til] the completion.

* The financial payment towards publication should be shared among the authors.

* The statistician (Public Health Dentistry) should be given authorship or
acknowledgement depending on their contribution towards the study.

* Ethical clearance is required for UG Students survey projects that are going to
be published.

Principal asked Dr Renuka Ammanagi(Institutional ethical committee)to prepare
detailed research publication / presentation ethics and guidelines of the institute
and to be circulated among staffs and students.

The Principal instructed all the HOD’s to work out on protocol to benefit UG
students in their extra clinical hours that has been allotted in their time table to
compensate the loss during lock down.

The Principal informed all the HOD’s to be in touch with staffs of reputed RGUHS
affiliated institutions and see to that uniformity is maintained in the conduction of
upcoming PG exams.

B ) v Dr. Ramgkant Nayak
Principal
M.M's. N.G. Halgekar Institute of Dental ScieMces
& Research Centre, Belagaui580010,
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Minut leetin
Dated: 10.08.2021

Meeting was called at 9:30 am by principal to all the department HOD's. The following HOD's
have attended the meeting.

Principal Dr Ramakanth Nayak

Dr Ranganath Navak

Dr Aarati Nayak

Dr Hallikerimath

Dr Vijay Naik

Dr Renuka Ammanagi

Dr Pushpa S P

Dr Hemanth Cons

Dr Ramya from Pedo represented from their department.

Principal addressed to all the HOD's regarding the non-payment of Post Graduate fees in the
academic year 2021-22.

The Principal asserted that all HOD's should strictly comply to any message/circular/instruction
sent by principal or management.

All HOD's were asked by the Principal to give suggestions of fees that are overdue from PG's.
Various suggestions were given by HOD's and incharges.

Finally suggestion was made by Dr Ranganath, was accepted and approved unanimously.

It was suggested that the default student be given to pay the amount by August 31™ 2021,
failing which penalty of 10% on the dues would be levied from 1™ September 2021 till the dues
are cleared. However, to prevent further procrastination the defaulting student will be debarred
from attending online lectures, department activities, clinics until the such time the arrears have
been cleared after 30th September 2021.

Notice to above effect. will be circulated to all the defaulters notifying them these deadlines and

policy decisions.

Also Principal conveyed the message, Since post covid OPD cases are on the rise the department
can start with further treatment.
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CIRCULAR

A meeting of all Dental HOD’s and office bearers will be held on

2nd September 2021 at 10 am. in the Committee hall.

AGENDA:

1) Establishment of New Institution’s Innovation Council ( IIC ) in our

institute.

2 ) Any other matter.
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Minutes of Meeting

Date: 2/09/2021

A meeting was conducted by the Principal with all the Heads of Department at 10 am in the
Committee Hall.

Agenda: Establishment of Institution Innovation Cell(1IC) and otherAmatter

Principal asked all the HODs to give their opinion and inputs regarding formation of
innovation cell at our institution.

All the members gave their valuable suggestions with respect to innovations that could be
done at our institute in the field of herbal medicine, prevention of diseases at community
level, designing lasers, innovative prosthodontic and orthodontic appliances.

All the members unanimously agreed for the establishment of IIC at our institute..

Dr Ranganath Nayak, Dr Aarati Nayak, Dr Vijayalakshmi K and Dr Chandrashekhar Yavagal
volunteered to become members of the core committee of IIC.

Principal asked all the HODs to discuss with their respective department staff and ask them
to come up with innovative ideas in designing new equipments/instruments/medicines
that could be patented followed by marketing in the industry.

Principal asked all the HODs to suggest some of the advanced digital equipments/machines
for their respective department that are mentioned in the DCI proforma as optional. The

following equipment were suggested by the members that would be beneficial for both UG

and PG students:

Name of the equipment Quantity Department

Surgical Microscope 2

RVG : 1 Conservative & Endodontics

Surgical Microscope 1

RVG 1 Periodontics

Pressure sensitive probe 1

TM] Occlusal Scan 1

Surgical operating microscope 1 Oral Surgery

Loupes )

Hard tissue Laser 1 Conservative & Endodontics
Periodontics, Oral Surgery

=
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Intra oral Scanner 1 Paedodontics, Prosthodontics
Orthodontics

3D printer 1 Prosthodontics

CBCT 1 Orthodontics, OMDR,

Laser for PBT 1 OMDR

Carbon monoxide monitor 1 Public Health Dentistry

It was decided in the meeting to continue with the ritual of Ganapathi pooja and prasad this

year.
Principal asked all the members to give their opinion regarding organizing graduation

ceremony for the present intern batch-in the end of December.

Some of the members suggested to conduct convocation in simple manner with only
participation of students not their parents as it would pose risk of covid since the parents
will be arriving from different states and districts. Parents could watch the event through

online telecast.
It was decided to take the opinion of intern students and then finalize the things regarding

convocation considering the covid situation at that time.
Principal asked Dr Preethi Kusugal to convey examination committee incharge Dr Hemant
Vagarali to finalize dates for preliminary examination for final BDS students.

Principal also asked Dr Preethi Kusugal to convey time table committee incharge Dr Rohini
Surnaik to put compensatory clinical postings that was missed during lock down till 30th of
September for IV BDS and 10t October for I, Il & Il BDS students.

As all the HODs informed principal regarding completion of theory portion, it was decided
to utilise the theory class time for clinical postings. It was decided for III BDS from 9am to

11.30am and for IV BDS from 11.00am to 2.30 pm.
Oral pathology practicals to be conducted on Thursdays from 12.30pm to 2pm for IIl BDS

students.
Members also complained about the severe attendance shortage of IV BDS student Saish

Gavali.

v

Dr. Ramakant Nayak
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Principal instructed Dr Preethi Kusugal to convey message to his mentor Dr Chithra
Melavanki to keep documents of his attendance of all the departments signed by him and a
copy of mail sent to his parents.

Dr Renuka Ammanagi asked all the members to give common email id of respective
departments for sending soft copies of OPG of patients.

Principal informed all the members —t'h’at DCI has given ultimatum for all the institutions
which are not NAAC accredited to complete the process in the next 6 months.

Principal informed that Dr Ranganath Nayak will be assisting Dr Vijayalakshmi K in NAAC
matter as a facilitator.

7 faculty members will be appointed as incharge for 7 criteria from all the departments.

Those 7 members should be relieved from departmental clinical duties other than taking
lectures, guiding PGs,

P
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Ref.No. MM/BDS/MDS /2021-22 | 13 Date: © (\\0“\’”‘4

CIRCULAR

All the dental HOD’s are hereby informed to

attend the meeting in the committee hall on

13/09/2021 at 9:10 am.
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Minutes of Meetin
Date: 13/10/21

0.30am.

-

A mecting was conducted by Principal with all the HODs in the committee hall at |

e aZd

Agenda: To discuss regarding MoU with Hindalco

o Principal updated all the members regarding MoU with Hindalco for dental treatment of their

Y
1

employees.

|
b

n the month of January 2021 and treatment

-

e The process of obtaining MoU was initiated i

charges were quoted for them in Jan 2021 hence Principal informed all the HODs to follow

-
|

o o aoV/ . \ﬂ\'

the treatment charges for the Hindalco employees which has been intimated to them.

e Sir informed that Hindalco employees who visit our institute for treatment will be having a

referral letter. The copy of referral letter will be attached to case paper for identification.
Original referral letter will be maintained with Mr Pramod Jadhav.

Sir instructed all the HODs to maintain one separate register for above mentioned patients

and their case paper should not be sent to main counter. Respective departments should keep

the case paper.

"Nl

If patients arc referred to other department, one person should accompany patient and

handover case paper and take respective staff incharge sign.

e Sir asked all the HODs to make one staff incharge for the same to maintain records.

o Sir also informed that treatment charges should be mentioned in the case paper and once the
treatment is completed the payment of patients will be reimbursed directly by the company.

e Sir asked all the HODs to note that this facility is available only for the employees of
Hindalco and not for their family members.

e Before commencement of any treatment the rough estimation of treatment required and its

charges should be submitted to the office.

e In response to this Dr Ranganath Nayak, HOD of Oral surgery requested to do some

ST —IET

modifications in the case paper treatment chart so that the comprehensive treatment required

and its charges will be there in record.

¢ Dr Vijayalakshmi, HOD of Oral Pathology asked all the HODs to follow the current charges

&
for haematology investigations as it was not in the treatment charge chart. >
t
A /
Dr. Rantakant Nayak i - :
Principal
“ M 's N G Halgekar Institute of Dental Sclence.
& Research Centre Beloaum-590010

Or. Rap 9ka‘nt Nayak
MMs. NG. H incipal "
4 algekar Institute of Dent) g¢; =
arch Centre. Belamaui caanss "cC° '




!

i o

A Tdeelng  of Dental  HODS X Niee i able
Commv\'\te, was Sc\veo\tl\f’d on g \l|od2) a Q.JO,,O,OD#.A
S (olle Coundl_ holl 1o discuss abawd ~otocol’s 3
-Y"iom_e[ 4‘0*, \c\erﬁ\ alow | aﬂv aneE ,'eQ’\nCLS_é.-!
é\;g ALnal¥se “?j'[j »oded. %e,ack ﬁ —
’?

STRN Nome. of the. stal¥ ) D"S"J”Cdﬂ?f)

On Ramma¥an ,-%\de\ﬁ_

D Pacethy %;50\ ’

'Da Pushpa P

G ANCARNI=S IR CZ IR U %

D v Nyt
, D?T/‘C‘(’Wm P:Lj)fi?\

a) O R B HalWkedmaib
AsTal OC\‘k

Da- Ve ﬂuka '7/\ mmcuj1

D \/jCjO\O\"SHm‘ 2
wa- ()\OQA’)(‘SL\(\S‘L\); \(

Dq-~/+nu'i (\A ‘\Q B :

13 MM,

L e \l(’fdtOA'ba UPPLO"’ =

st 903(_»@&% , r\ojdg,_

Dr. Ramakant Nayak

G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi-590010.

| Pefodipal

Fee bt el
=
rcaderse e | N
:fldm itk
[vop 05 7
VoD PeSo
| oD (ens
oD Paostho
nop  Ovlha
oD 0fMDR
110D ol gl
o0 Pedo

&)
Commu 0"\J

‘/.Yodxajj(




Maratha Mandal’s 'K
Nathajirao G Halgekar Institute of Dental Sciences & Research Centre, — N
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Phone: 0831-2477682 Fax: 0831-2479323
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Ref.No.MM/BDS/MDS /2021-22/ 3\ 3 Date: 21/10)202
CIRCULAR
A meeting of Dental HOD'’s & Time Table committee is scheduled

~on 02/11/2021 at 09:30 am in college council hall to discuss
about protocol’s framed for identifying slow/advanced learners &

also finalise on integrated teaching.

Ur. Ramakant Nayax
Principal

M.M's N G He Institute of Dental
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Maratha Mandal’s

Nathajirao G Halgekar Institute of Dental Sciences & Research Centre,

e R S No. 47A/2, Near KSRP Ground, Bauxite Road, Belagavi - 590 010
[y Karnataka, India

’ Phone: 0831-2477682 Fax- 0831-2479323

Email:mmnghids q gmail.com Website: www.mmdc.edu.in

Ref.No.MM/BDS/MDS /2021-22 Date:

CIRCULAR

A meeting of all the Dental HOD’s is called on 05/01/2022 at
09:30am.

Agenda:

1) To discuss regarding upcoming graduation ceremony on
11/01/2022

-

Dr. Ramakant |Nayal
Principa
Halgekar Institute of Dental Sclenca

Copy to:

Vice Principal

Academic Incharge

Administrative Incharge

HOD Department of OMDR

HOD Department of Oral Surgery

HOD Department of Public Health Dentistry
HOD Department of Prosthodontics

HOD Department of Conservative Dentistry
HOD Department of Orthodontics

HOD Department of Pedodontics

HOD Department of Oral Pathology

HOD Department of periodontology
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Minutes of Meeting

Date: 05/] /22

A meeting wag conducted by the Principal wih all the HODs, Academic and

* Principal informed ajj the members that the graduation ceremony for the outgoing intern
batch js scheduled op | 1/1/22
® Sir also informed that only graduating Students, HODs and Professors will be attending

the ceremony following strictly the covig guidelines.

asked all the members to vote for best outgoing students for 2020 ang 2021 intern

batches.

* DrSifa Kotwa] and Dr Aparna Raymane were selected as best outgoing students for 2021

intern batch,

® Dr Tanisha Udyavar was selected as best outgoing student for 2020 intern batch.
* Dr Pranjali Mandurkar and Dr Lavanya Savdatti were academic toppers for 2020 and

2021 intern batches respectively.

* Sir informed g the mémbers that Dr D.G. Kulkarni. Principal, Maratha Mandal’g
Engineering College has accepted our invitation 4 chief' guest for the graduation
ceremony,

* Sir also informed all the members that Dr Sachin Shivnaikar, Professor, Dept. of

Pcriodonlology. will be incharge of graduation ceremony,

\/ '
Dr. Ramakant N ak
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Principal .
M.M's. N.G. Halgekar Institute of Dental Sciences

& Research Centre, Belagavi-590010.




Agcno‘a
\‘7 o c{MwM CLH(*\Ja.ru.u o“* 1{) 1T} (,-___v go;

OC{A&)&}LLAW e oH»u e liailols
Abdarhs 4o, wpLoru g euns d

1T 4»“0-42 menbdecs L,\A_‘_A He M,Ld—,fy

~.-.;SL;1“J DName O‘ itu g’i‘[k‘i -,‘ -:iji;i_@—}‘_a;_ i e
‘\) D QamW* f\}aacu. 1?,.9,\0;‘;‘}_
l —
‘Q L Prectty “*’53‘} e ,?uo,u'?sf, M
Ok Veuterdia Uppin | Acadamic thdag |
Rok¢ :
L ﬂwgm& Naaqk ___lHop eual;m
i Aataki Mook | ,‘?“;fml Peri0 |
Do Hadhu Pyt Pk ¢ viead consesd W]
}
<), 8 T
Y

?
I

YO0 Renvka Amanss l‘@“’“”“""t‘”“"‘z et (-l
' pru wead Ouad P

I D \/03 haw ke l
Q,( cumj« Pedo Fm'@o/

I

)
'49
Sy
)
>
[y O, v,-jaa New k
)
7
]

9 MML.,W 4
Nt

7 O, Anusdte € : e
@' DL Pueeti A Dr. Ramakant Nayak ‘r;::( hb ‘)&T

Principal ranyi
M's. N.G, Hajgekas Iostitute of Dentalms;l‘egug h W va et . W"M&

14 ;’Dw 6/9,'/2'10"' arch Ww

|-»—\¢cw(— PH‘U " lovte

e U




Maratha Mandal’s
Nathajirao G Halgekar Institute of Dental Sciences & Research Centre.

Maratha Mandy 'y
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Ref.No.MM/BDS/MDS /2021-22 141§

CIRCULAR

A meeting of all the Dental HOD's is called on 07/02/2022 at 12:00pm.

Agenda:

1) To discuss attendance and other eligibility of 11, Il and IV BDS odd
batch students for upcoming RGUHS exams in March 2022.

i
Copy to:
1. Vice Principal Or. Ramakant Nayax
principal
2. Academic Incharge \LAL's N G Halgekar \_ns:mgedzam_agom

& Researeh Contra.

3. All HOD'’s
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ENo.MM/BDS/MDS/ 9) ¢ 2.\ - 22/ |1 ¢ Date: 67 \‘ 5 l 1092

CIRCULAR

e meeting of all Medical HOD's is conveyed on 09/02/2022 at9.15 A.M. *

the meeting hall to discuss shortage of attendance for 11 & III BDS 0dd
ch students.

> following students are appearing for Odd batch exam. If there s any
rtage of attendance, the same may be brought to the notice of the

lersigned.

Aishwarya Madar

Aniket Patil _
Mohammed Sadiq Momin
Nikita Kungare

Shukla Suresh Chougule

NN Y

W LAY N e
B W M 8 ey

1. Smriti S. Inamdar L
2. Eram Mujawar Or. Rarflakant Nayaj
3. VandanaV. ncipal
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Ref No.MM/BDS/MDS /2021-22 Date: 5 ' %, [203

CIRCULAR

A meeting of all the Dental HOD'’s, academic incharge and administrative

incharge is called on 05/03/2022 at 09:30am.

Agenda:

e To discuss about observations at recently held DCI

inspection.

opy to:

1. Vice Principal

2. Academic Incharge

3. Administrative Incharge M/J
)
)

° 4. All HOD's ¢
Vice Principal

M.M's N G Haigerar Institute of Dental Sclences
& Research Contre, Belgaum-§90010

P

= Dr. Ramafant Nayak
Priricipal
M.M's. N.G. Halgekar Institute of Dental Science:
& Research Centre, Belagavi-530010.
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Administrative incharges in the committee hall at 9.30am.
Agenda: To discuss about observations at recently held DCI inspection

e Principal welcomed all the members to the meeting. Sir asked all the HODs to keep PG
performa, OPD data and PG work done updated.

¢ No patient should report directly to departments. They should first report to registration

counter and then to the departments.

e OMDR OPD register should include old and new cases including radiology referred
patients from other department.

e Department should refer to OMDR for radiographs with opinion from radiology
deputed staff.

¢ Department secretaries should be sensitized about their work.

e Department stock book should be updated.

e Department equipments that are kept outside should be functional. HODs should ensure
that all staff knows about equipments functioning mechanism.

e C(Cleanliness in the department should be maintained.

e Updated built area of the department with floor plan in accordance with DCI
requirements should be maintained.

e HODs should ensure that all the dental chairs of the department are in proper working
condition.

e Staffs who have worked on patients should be entered in the register and maintained.
e Orthodontic Patients should be sent to OPD counter for daily entry in the OPD register.

v Charts and models which. are not in good condition should be removed from the

department.

Newspaper cuttings of the events of should be maintained in the respective departments.
Sir asked Dr Vijay Naik and Dr Chandrashekhar Yavagal to check into the space
requirements according to the DCI and implement the same.

All staff should submit leave application to the office before availing leave. Substitute’s
name with their signature and reason for leave should be mentioned in leave letter.

All teaching, non-teaching staff and students should wear I cards compulsorily.

Sir asked Dr Aarati Nayak and Dr Preethi Kusugal to check regarding DCI requirements

LA
of implant equipments and DCI regulations regarding sharing of implant equipments Dr makant N
z aya
by the Department of Periodontics and Prosthodontics X rincipal .
” . ¥ g MMs.NG.§ Institute of
Sir asked Dr Preethi Kusugal to check about DORA & ANM certification for chair ddes entre, Belag

- . ) . Dr; Ramakant Nayak.
assistants and Dental mechanics registration renewal. Principal

M M's.N.G. Halgekar Institute of Dendal Seicogese, 1,
R R Centre, Belagavis i
R pseatch gz -
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Ref.No.MM/BDS/MDS /2022-23 /\\q D,ate: |
9oy

CIRCULAR T

A meeting of office bearers is called on 19/04/2022 at 10:00am.

Agenda:

2) To discuss duties of staff in respective departments.

Copy to:

1. Vice Principal

2. All HOD's
. k ¥ o
Dr. RamaWant Nayak

Principal .
MA's. N.G. Halgekar Inst * te of Dental Sciences
AN, °.'_,“_.. cyrra .p,_,‘_‘. camaan

&R Viogatt -

Dr. Ramakpnt Nayak
Principal
M.M's. N.G. Malgekar Institute of Dental Scienc -
& Research Centre, Belagavi-598010.



MINUTES OF MEETING
Date: 19/4/22

A meeting was convened by the Principal with all the HODs, Academic and

Administrative incharges in the committee hall at 10.00am.
Agenda: To discuss about the duties of departmental non-teaching staffs

o Principal welcomed all the members to the meeting.

* Sirinstructed all the heads of the department to replace old hydraulic dental
chairs and get the electric chairs repaired if it is required.

e Principal read about the nonteaching staffs’ designations namely assistant
clerk, receptionist, department secretary, nurse, chairside attender, attender,
sweepers for respective departments.

* Principal asked Mr Jadhav, office superintendent and Mr Parag Borkar, office
clerk to prepare duties of assistant clerk, receptionist, department secretary,
nurse, chairside attender, and attender.

* Dr Ranganath Nayak, Prof & Head asked all the members to update about

registration of nurses and technicians.

A
e Principal asked the members to inform technicians to apply for good standing
certificate as Karnataka state Dental council doesn’t have renewal of

registration of technicians.

* Next meeting scheduled on 21/4/22 in continuation with the same agenda

V -
Dr. Ramakant Nayak

Dr. Ramakant Nayak Pringi +al ‘
Principal MM's. N.G. Halgek. I “ Montal Sciences
".M". “-G. "a"k.’ hmm .' ml smﬂCQS &‘ Resea:\n Cin;: Cy b J&Vl'sfnﬁm.

& Research Centre, Belagavi-590010.
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CIRCULAR

A meeting of office bearers is called on 21/04/2022 at 10:00am.

Agenda:

e To discuss duties of staff in respective departments.

Copy to:

1. Vice Principal

2. All HOD's

v

Dr. Ramalant Payak
Principa Lot o
Y w1T's. NG, Halgekat Institute of Dental Science

Dr. RamalRant Nayak ), n-s0arch Centie, Relagavi-592010.
" Pringipal
M.M's. N.G. Halgekar Institute of Dental Sciences
& Research Centre, Belagavi-590010.



MINUTES OF MEETING
Date: 21/4/22
A meeting was convened by the Principal with all the HODs, Academic and

Administrative in charges in the committee hall at 11.00am.
Agenda: To discuss about the duties of departmental non-teaching staffs

e Principal welcomed all the members to the meeting.

e Sir read all non-teaching staff names with their designation of all the
departments.

e HODS’s were inform to conduct teaching and nonteaching staff meeting and
appraise all the non-teaching staff about their designated duties as per their
post.

e Sir told HODs to instruct all staff of their respective departments to be
proactive when some visitors come to their departments. Everyone should
know about the profile of their department and all visitors to be taken around

their departments and information should be given about various teaching and

treatment protocols and achievements of department should be highlighted.

v
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Ref:No.MM/BDS/MDS /202223 | 212 Date: 3o |4\ 2602+

CIRCULAR

All the Dental HOD's & office bearers are hereby informed to attend the
meeting in the committee hall on 06/06/2022 at 09.15 a.m.

Agenda:

® Todiscuss the requirements of NAAC for 2022.
* Requirements of NIRF to be briefed by Dr. Preethi Kusugal.
® Department Activities planned for the calendar year 2022 will be

briefed by respective department HOD's.
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Or. Ramam:d Nayas
Princi
Haigekar Instite of Derrtal Sclence
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Copy to:

1. Vice Principal

2. Academic Incharge

v
3. Administrative Incharge Dr. Ramakant Nayak
' ipal
4. All HOD’s Y. M's. N.G. Halgekar lnstitﬁlo of Dental Scienc~-.

& Research Centre, Belagavi.590010



